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HUYEN cuAu rnANn

ceNG uoe xA Her cHU
DQc lip - Tr3 do -

NGHIA VIET NAM
Ilqnh phric

s6 !l2l IQO-UBND Chdu Thdnh, ngdy!,4 ttuing jlndm 2024

vd viQc c6ng b6 thri tsc ha"h-ffHH,lffi, vr$ c6ns t6c vin nh
linh vqc Ngoai giao thuQc th6m quy6n quin ty giai quyiii.,nu US-il;

cHU TICH tri'rax NHAN DAN HUYEN CnAu THANH

Cdn cilr Ludt Td ch*c *r1! Oryil1 d|o !4"""5 ngdy t 9 thdng 6 ndm 2 0 t 5 ;LuQt,sia dai, bd sung md sii dtiu ct)a Ludt ni chrtu chinh phi vd Luqt Td ch*c
chinh quyen dia phrong ngdy 22 tfuing l l ndm 2019;

Cdn c* euyiit dinh 9( tU_SlgO rur ngdy t5/9/2022 ctia Ihfi tfing Chinhphfi vi vipc Ban hdnh Kii hoqch d sodt,'ai [ia" na, thil 4c hdnh chinh n6i b6trong hQ thiing hdnh chinh nhd nuoc giai iloq'n iozz - zozii- 
wt""" t'u'

Cdn c* C6ng vdn sii sggOlrpCp_XSJ\ nsa1.22/8/2024 cila Vdn phdng
chinh pht) vi viQc c6ng b6, rd sodt, don gidn h6;k ,i" na"i "ini "ii#,'"Cdn c* fuv€t dinh tii z+zztgo-uauo ngay 18/12/2024 cila Uy ban nhdn
ddn tinh Tav Ninh vd viec c6ng bi5 tht) n4c hdnh ciinh ,oi to-t oritii *i ffi,

Theo di nghi cfia Ctuinh Vdn phdng HDND vd UBND huygn Chdu Thdnh.

dng vi
huyQn

QITYET DF.[H:

Dilu l. C6ng t6 tem theo Quy6t dinh ndy tht tuc hdnh chinh noi b6 (e6m
02 tht tuc thuQc 02 linh vgc) trong hQ tht5ng hanh chinh nhd nuo" muo" pluiiri
chuc ndng qurln llf cria Uy ban nh6n d6n huyln chau Thanh lca" Hri,"l,Zo"g
tdc Vdn phdng, Ngoai giao);

(Cdc phy lqtc kim theo)

Eidu 2. euy6t dinh ndy c6 hi6u tyc k6 tu ngdy ky.

b6

Dieu 3. Ch6nh Vin phdng H6i d6ng NhAn d6n vi Uy ban Nhdn d6n huy6n,
Thri truong cac phdng, ban, ngd,nh huyQn; Cht tich Uvban NhAn d6n c6c xd, thict6 chric, c6 nh6n c6 li6n quan chiu tnich nhiQm thi hanh euyrit dinh
ndy.l.

Nai nhQn:
- Nhu di6u 3;
- UBND tinh Tdy Ninh (ilii b/c);
- CT, c6c PCT UBND huy6n;
- Linh tlao VP. HEND - UBND huyQn;
- UBND c6c huyQn, thl xa thanh ph5;
- UBND c6c xa" thi tran;
- Luu: VT.
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TH0TUC nANu ."i*^o'rft'ru*"oNc H,.rEN cnAu rHAmr(Ban hdnh kim theo gu:,h ai1t1.16Wfiiintti"rra 4t ttuins,4J, ndn 2024c*a Chi tlch Uy bon nh6, ddn huysn-ihdu Thanh) 
-

PHAN I. DANH MUC THU TUC IIANH CHINH NorBg
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T6n thri tgc hinh
chinh n ib Linh vgc Co quan thgc hi$n

Sao y, sao luc, trich sao
vdn ban.

C6ng titc vin
phdng

B0 ph4n Vdn thu luu trft
truc thuQc co quan clon vi
cdp tinh, c6p huy6n, c6p x6

2

Quytit dfnh vd vi6c sua
d6i, b6 sung, gia han
th6a thu{n qu5c t6 nhan
danh c<y quan c6p xd.

Ngoqi giao LIBND c6p huy6n
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. rHAN rr. Ner DUNG cU TH6 cu.q. rtlxc rnu rr;c HANH
cniNnNerBe

1. T6n thfi tgc: Sao y, sao lgc, trich sao vin bin
- Trinh tq thr;c hiQn:

- Bufc l: 86 phAn vdn thu thuc hiQn tht tuc sao y, sao lgc, trich sao vin ban.
Thc thtc vd k! thu6t trinh bdy b6n sao y, sao lgc, trich sao duo. c thlrc hiQn theo
quy tlinh t4i Phq lsc I Nghi dinh s6: 30/2020A{D-Cp.

* Trulng hgp Sao y:
+ Sao y gdm: Sao y tu vEn ban gi6y sang vEn ban gidy,sao y tu v6n ban

iliQn tri sang vdn ban gi6y, sao y tt v6n ban gi6y sang v6n ban tlipn tu.
+ sao y tt vdn b6n gi6y sang v6n ban giay duo.c thuc hi6n bEng vi6c chup

tu ban g6c ho4c ban chinh v5n bin gidy r*g!i6y.
+ Sao y tir vdn brin <riQn ty sang vin ban gi6y du-o. c thuc hi6n bdng vi6c in

tu ban gi5c v6n ban diQn fii ra gidy.
+ Sao y tu vdn b6n gi6y sang vin ban di€n tri duo. c thgc hiQn b6ng vigc s6

h6a vdn ban gi6y vd (f s6 cta co quan, t6 chirc.
* Trudng hgp Sao IBc:
+ Sao l*c g6m: Sao luc tir v'n ban gi6y sang v,n ban gi6y, sao luc tir vdn

ban gi6y sang vdn ban di6n tt, sao rqc tt van tan aien tr r*g uan b6n gi6y-
+ Sao lUc dugc thlrc hi6n b5ng vi6c in, chUp tu ban saoy.
* Trulng hqp Trich sao:
+ Trich sao g6m: Trich sao tir vdn b6n gi6y sang vin ban gi6y, trich sao tu

vrn b6n gi6y sang v6n ban diQn tu, trich sao t" uan u* trign t* slg van tan dign
tu, trich sao tu v6n ban diQn tt sang vnn ban gi6y.

+ Brin trich sao duoc thuc hiQn bnng viQc t4o lsp lai day dt th6 thric, phan
nQi dung v[n ban cAn trich sao.

Bufc 2: Ngudi dfmg dAu co quan, t6 chric quytit dinh vi6c sao v,n ban do
cs quan, t6 chric ban hanh, vdn b6n do c6c co quur, iO chuc kh6c rrfi AU, 

"iqrydinh tham quyAn hf cric b6n sao vEn b6n.
*.Thoi gian thgc hiQn: Trong gid hdnh chinh c6c ngdy tu Thri 2 d6n Thri 6

hang tu6n (trtr ngiy nghi, ngdy t5, ttit theo quy dinh).

. * Dia diilm thuc hiQn: B6 ph6n vnn thu - Luu tr' r4rc thuQc co quan, don
vi c6p tinh, huyQn, x5.

- crich thric thr3c hiQn: Truc tit5p ho4c tryc tuy6n qua HQ thi5ng quan ly
vdn ban vd di6u hanh.

- Thhnh phAn, s5 tu-qng hd so:
+ Thdnh pnan nO ss: VEn ban c6n sao y, sao luc, trich sao.
+ 56 luqmg hO so: 0l bA,n sao y, sao lgc, trich sao.

. ^ .; 
Tl- h4n giii quy5t: Trong ngdy lAm vi6c, chdm nh6t Li trong ngdy ldm

vrec tlep tneo.
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- Diii tugng thr;c hiQn thf, tgc hinh chinh: Co quan, don vi, c6 nhdn.

- Co quan giii quy6t tht tgc hirnh chinh:
+ Co quan c6 thAm q.ryA., q,rytit dinh: Lanlr d4o co quan, don vi c6p tinh,

huyQn, x6.
+ Co quan tr.uc til5p thlrc hiQn thri tpc hanh chinh: B0 ph$n VEn thu - Luu

trt tryc thuQc co quan, dcm vi c6p tinh, huyQn, x6.
+ Co quan phi5i ho-p: Kh6ng.
- K6t qui thgc hiQn thfr tgc hhnh chfnh: BAn sao y, bi,n sao lUc, ban trich

sao cria vin b6,n.

- Phi,le phi: Kh6ng.

- TGn mfiu tlon, miu td khai: Khdng.

- Y6u ciu, ili6u kiQn thgc hiQn thri tgc hirnh chinh: Kh6ng.

- Cin crfr ph6p lf cta tht tgc hinh chinh:
Nghi dinh si5 IO/zOZOnVO-CP ngiy 05/312020 cua Chinh phri vO c6ng Lic

vdn thu.

- 2.Tdntht tgc: quy6tAinn vd viQc sira tl5i, b5 sung, gia h4n th6a thufn
quiic t5 nhan danh co quan c6p x5.

a) Trinh tu thuc hi6n
Budc 1: I-IBND c6p xd bi6n gioi l6y j ki6n b6ng r.- ban cria UBND c6p

huyQn vO viQc sta d6i, bO sung, gia han th6.a thu4n qu6c tti.
Budc 2: UBND huyQn cho f kiCn bdng v6n ban vd gii h6 so dd xu5t sria

aOi, tO sung, gia h4n th6a thuQn qu5c t5 cAp xd bi6n gioi 
"to 

SA Ngo4i vu tinh
Tdy Ninh.

Budc 3 : Sd Ngoqi v.u lay i ki€n bing vdn btur cta COng an tinh, BQ Chi huy
BQ dQi bi6n phdng tinh, BQ Chi huy qu6n su tinh vd c6c co guan, don vi li.en quan.

Bu6c 4: C6c co quan, dcrn vf dugc lAy f ki6ntrd loi beng vnn ban vC ae xu6t
sria d6i, bO sung, gia hqn thoi thufn quOc ti5.

Budc 5'. S0 Ngo4i vp. grii vin ban dO nghi II,BND cip huy6n tirip thu, gi6i
trinh, b6 sung y ki6n vio h6 sty (n6u c6). !B\O .ap huyQn t6ng hqp, giii trinh,
ti6p thu f ki6n vd giri h6 so dO xudt sria d6i, b6 sung, gia h4n th6a thu6n qu6c ti5

cdp xE biOn gi6i cho Sd Ngo4i vtr.

Budc 6: Sd Ngopi vg t6ng hqp, tdnh Chti tich UBND tinh xem x6t, quy6t
dinh.

Budc 7: Chri tich t BND.ti+ quytit dfnh bdng vdn ban ve vi6c sria AOi, UO

sung, gia han th6a thufln qu6c t€ cdp xE bi6n gioi.

. Budc 8: Chri tich UBND cAp x6"bi€n gi6i ti6n hanh ky ti5t troac ty quy6n
bdng vdn bin cho ngudikhric kj sria tl6i, b6 sung, gia han th6a thu{n qu6c G.

Budc 9; UBND cip xE bi6n gioi b6o c6o Chri tich UBND huy6n bdng v6n
ban kdm bin sao th6a thufn qu5c ti5.

Budc I 0 : UBND c6p huygn grii S0 Ngoai vu b6.n sao th6a thuAn qu6c t6 d6
th6ng bdo theo quy d!nh.

b) Cich thri,c thgc hiQn:
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- Tryc titip.
- Qua HQ th6ng quin lj v6n ban vd di6u hanh.
c) Thirnh phin hd so:
- Ven ban d6 xu6t vA viQc sria tl6i, bti sung, gia hqn tho6 thuAn quric tti;
- f titi" bing vnn bdncria c6c co_ quan, ticnric li6n quan;
- 86o c6o gi6i trinh, ti6p thu j ki6n cria co quan, t6 chric li6n quan;
- Ds thio vdn b6n qoa lhlan qu6c t,5 Uanq ii6ng Vi6t vd ti6njnu6c ngodi,

ryqg.hq.p,th"_"]ryfo qu6c td chi c6 vdn ban bing ti6ng nu6c ngoai *,i phii c6
ban dich ti6ng ViQt kdm theo.

d) Thli hqn gi6i quy6t:

. - UBND c.ap hufQn cho j ki6n b6ng vAn b6n ve de xu6t ky k6t tho6 thu6n
qui5c t6 vd grii h6 so d6 xu6t sua d6i, b6 sung, gia han tho6 thuQn qr6"t7;h; S
Ngo4i v.u trong thdi hpn 07 ngity ldm vi€c kd tu ngdy nh0n drl h6 so theo quy dinh.

- Sd Ngo4i ru 6y V ki6n b6ng vln bdn cria-C-6ng an tinh, BO Chi t ry qira,
sg tinh, 86 chi huy BQ tl6i Ri€n phdng tinh, ccr quan c6p 36 c6 li6n quan truc ti6p

.d:" q?a jryi" qu6c tti-vi c6c co quan kh6c c6 iiCn qo* trong thdi h4n 0i ngey
ldm viQc k6 tir ngdy nhan du h6 so theo quy dinh.

.. . ^ 
C.a9 c.o tlan 91". ]ly f ki6n tr6 loi bing vdn ban trong thoi h4n 07 ngdy

ldm vi6c kC tu ngdy nh?n d[ h6 so theo quy dinh.
- Chri tich IIBND tinh quy6t dinh beng vdn bAn v6 vifc sta d6i, b6 sung,

gia han th6a thuan qut5c t5 trong thoi h4n 0S ngdy ldrn vi€c k6 tt ngdy ,h; ;ti-ii
so quy dinh.

- UBND cdp xE bi6n gioi b6o cqo U"BND c6p huy6n beng v5n bin trong
thdi han 15 ngiy k6 tu ngdy vi€c sria OOi, UO sung, gia he" th6atiu6n qr6.ie 

"Ohigu lqc.
- IIBND cap huycn th6ng b6o cho Sd Ngoai w b6n sao thoa thuQn qu6c t€

trong thdi h4n 07 ngdy ldm viQc kc tt ngdy nhfn dugc b6o c6o cria LIBND c6p xa
bi6n gi6i.

tI) D5i tugng thgc hiQn TTHC: UBND cdp x6bi0n gi6i, UBND cAp huy6n
e) Ccr quan giii quy6t:
- Co quan, ngudi c6 thAm quy€n quytit dinh: Cht tich UBND tinh.
- Co quan tr.uc ti6p thuc hi6n TTHC: UBND c6p xd bi6n gi<ri, UBND huy6n,

S0 Ngo4i 
-vu, 

C6ng an tinh, BCH B6 dQi bi6n phdng tinh, BCH qu6n su tinh, co
quan c6p Sd.

I K5t qu6 thgc hiQn..e,1ri5t Ainn b6ng v6n bin cria Cht tich UBND tinh
:4: q!6p h_f k€t th6a thudn qu6c t6 vd vdn b6n tho6 thuAn qu6c t6 d6 dugc sia
d6i, b6 sung, gia h4n.

g) Phi,lQ phi: Kh6ng.
h) T6n miu don, td khai: Kh6ng quy dinh.
i) YGu cAu, tli6u kiQn thgc TTHC: Tu6n thri nguydn tic kv krit vd thuc

hiQn thoA thuAn qu6c t6 theo quy dinh tai Lu6t tho6 thufn iu6c tC ZOZO.- 
' -"-

j) Cnn ctfr ph6p lf:

\
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- Luit Th6a thu4n quric t6 s6lotzOzo/QHl4 do Qu6c hQi nu6cC0ng hda

xd hQi cht nghia Vigt Nam kh6a XIII, k! hqp thri 10 th6ng qua ngiiy 13 *r6ng 1 1

ritm2020."-"' '- 
riehi dinh s6 641202lA.iD_Cp cira chinh phri ngdy 30 thang 6 n6m 2021

"A 
r"l rei""l thsc hiQn thoa thuan qu6c tiS rhdn qanh t:lc :t' t^it 

.tl?t.P9'"t"
ouun nn*g b0; co quan chuyEn m6n thuQc Uy ban nhfln dtin cap tlnh; uy Dan

ffil :iffi:ffi;;"],i, i*'"nu" din c6p x6 d khu vpc bi6n gi6i; co qu* cAp

tinh ctta t6 chirc.
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